MyHHIHIAIBHOE KazeHHoe YUpexK/ieHHe
«YnpasJjienne KyabTypbl KpacHoapmeiickoro MyHHUHNAALHOI0 PaHOHa»

IPHKA3

Ne 48 - 0.1. 01 02.10.2017
¢. Muacckoe

06 yreepkaeHuu Komexca 3THKH

U caykeOHOro nopeneHus pabOTHHKOB
MKY «YnpasneHnue KyInsTypel
KpacHoapMeickoro MyHHIMITAIBHOTO
paiioHa»

Bo ucnonHenue noyoxkenuii crarbu 13.3 @enepanbHoro 3akona ot 25.12.2008
Ne 273-03 «O npoTUBOACHCTEUH KOPPYIILIAKY

IMIPUKA3BIBAIO:

1. Yreepnuts Komeke stuku u cmyxeGHoro mosenenus paboraukos MKY
«YmpaBneHne KyJsTypbl KpacHoapMeHCcKoro MyHHIMIIAIBHOTO padoHa» (Hanee —
Kogmexc) (npunoxenue 1).

2. Cnenmanucry mo kagpam H.A. CaMCOHOBOH O3HAKOMHTH TIOJ POCIMCH
pabotHukoB MKY «YmnpasiieHHe KyIbTypbl» ¢ nojioxkenusmu Konekca.

3. KoHtpoib 34 | HgeM [IPUKa3a OCTABIAIO 3a CODOH,

JILJ. Ipucsxuas



[Tpunoxenue Ne 1

Kopmekc 3THKH U cily)keOHOro noBeeH s
paboruukos MKY «Ynpasnenue KyneTypbl KpacHoapmeickoro
MYHULUIIAIBHOTO palioOHa

Komekc 3Tukn u ciyxebOHOro noseneHus pabdoruukor MKV  «Ympasnenue
KyasTypel  KpacHoapMmeiickoro MyHMIMnaneHoro paiona» (nanee — Kozekc)
paspaboTtad B COOTBETCTBUM ¢ mnojoxeHusMu Koucrutynun PoccHickon
Denepauun, Tpymosoro konexca Poccuiickoli @enepauyu, DeaepalibHOroO 3aKoHa
«O MpOTHBROAEHCTBUM KOPPYNLMH», HHBIX HOPMATHBHBIX TIPaBOBBIX aKTOB
Poccuiickoii ®enepaiini, a Tak)Ke OCHOBaH Ha OOILENpPU3HAHHBIX HPABCTBEHHBIX
IPUHIIKIEX 1 HOpMax poccuiickoro obIecTBa i rocy/1apcTsa.

1. O61ue nonoKeHus

1. Kozmekc mpezcrasiser coboi ¢BOJ OOLIMX MPHHIMIOB MPOQECCHOHANIBHOH
ciyeOHOH 9THKHM M OCHOBHBIX TIPABUII CIIYKeDHOr0 MoBe/IeHHs, KOTOPBIMH AOJIKHbI
pykoBozacTBoBaThesi pabotHuky MKY «Ympasnenue KynabTypbl KpacHoapmeickoro
MYHHLMIAILHOIO paioHa» (nanee — paOOTHUKHM) HE3aBUCHMO OT 3aHUMAeMOH UMM
JIOJDKHOCTH.

2. Kaxneii paboTHMK AOJDKeH IPHHMMaTh Bce HEOOXOIMMBIE Mephl IS
cobimoienus nonoxenuit Kogexca, a xkaxabli rpaxianul Poccuiickoit @enepauuu
BIIpaBe 0XKMAATh OT paboTHMKA MOBEJEHHs B OTHOLICHHSAX C HUM B COOTBETCTBUHM C
noyoxeHuaMu Konekca.

3. 3Hanue u cobmoneHue paboTHUKaMK nosoxeruil Koxekca apingeTcs oqHHM
M3 KpUTEpHEB OLIEHKH KayecTBa UX NMPOGMECCHOHANBLHON JEesTeNBHOCTH U TPYIOBOH
JIACLMTIMHEL.

I1. OcHoBHEIE 0053aHHOCTH, IPUHIIMIIBL U IIPaBKJIa
ciykeOHOro rnoBefeHus paboTHHKOB

4. B coorsercrBud co crateed 21 Tpymosoro xkopekca PocCHHCKOM
Denepaunn paboTHHK 0053aH:

- 100POCOBECTHO UCIIOJHATE CBOM TPYAOBBIE 00S3aHHOCTH, BO3JIOKEHHBIE HA
HEro TPYIOBBIM OTOBOPOM;

- coBJI0/1aTh NIpaBUIla BHYTPEHHETO TPYIOBOIO paclopsaaKa;

- cobmoaaTh TPYLOBYO AMCLUIUTHHY;

- BBINOJIHATE YCTAHOBJIEHHBIE HOPMBL TPY 4,

- cobmrosiate TpeOoBaHUS 110 OXpaHe Tpyda M obecredeHHIO 0e30IacHOCTH
TpyHa,

- OepekHO OTHOCUTHCA K uMMyllecTBY pabortomatens (B TOM uyucie K
MMYILIECTBY TPEThUX JIHL], HaXodsllleMycs y paboToares, eciid padoToaaTeNns HeceT
OTBETCTBEHHOCTE 33 COXPAHHOCTE 3TOr0 UMYIIECTBA) U APYTHUX pabOTHUKOB;

- HesaMeIMTeNBHO coo0uTe paboroparenio aubO HemocpeacTBEHHOMY
PYKOBOAMTEIIO O BO3HWKHOBEHHWHM CHUTyallWH, NPEeICTABIAIONIEH YTpo3y JXHU3HH H
3[I0POBBIO JIKOeH, COXpaHHOCTH UMYIecTBa paboToarelis (B TOM YHCIe UMYIIECTBA



TpeThHX JIMI, Haxojsiierocs y paboTomaTens, eciu paboTonatenb HECET
OTBETCTBEHHOCTE 32 COXPAHHOCTE 9TOTO UMYILECTBA).

5. OCHOBHbIE TPHUHIMIBI CIyKeGHOro IoBeJeHUs PabOTHUKOB SBJIAIOTCS
OCHOBOII TIOBEIeHHs TPaXK/aaH B CBA3M C HAXOXKIECHHEM HX B TPYJAOBBIX OTHOLICHHAX
¢ MKY «Ympasnenne KyibTyphl KpacHOapMeHCKOro MyHHULMITAIBHOTO paHOHa»
(nanee — YmpagieHue).

PaGoTHMKH, CO3HABAs OTBETCTBEHHOCTH Iepel IpaxJaHaMu, OOIIECTBOM M
rocyIapcTBOM, IIPA3BAHBL:

- HCXOOWUTh M3 TOTO, YTO MpU3HAHME, COOMIOJEHHEe M 3allMTa [paB U CBOOOJ
yejoBeKa M TPAKIAHMHA ONpeleNsiOT OCHOBHOW CMBICI H  COJIEpXKaHue
JesTeEHOCTH Y IpaB/IeHus;

- cobmopares Koucrutyuuw Poccubickoit @ezaepaiiy, 3aKOHOAATEILCTBO
Poccuiickoii ®eepaiiny, perioHalbHOE 3aKOHOIATENBCTRO, a4 T.K. MyHHIHNIAIbHBIC
HOPMATHBHO-TIPABOBbI€ aKThl, HE JIOINYCKAaTh HApyIIEHUE 3aKOHOB M HHBIX
HOPMATUBHBIX TIPABOBBIX AKTOB MCXO[s W3 TIONMTHYECKOH, DKOHOMHYECKOH
1esniecoobpazHoOCTH JIMOO 110 HHBIM MOTHBAM;

- obecrieunBarh 3G PeKkTHBHY10 padoTy YIpaBieHus;

- OCYIIECTBJISITH CBOIO JEATeNbHOCTh B IIpelenax INpeaMera M LeleH
JIeSTeTLHOCTH Y IIpaBIIeHHUs;

- I[P HCTIOIHEHUH JO/KHOCTHBIX 0053aHHOCTEH HE OKa3pIBaTh NPEANOYTEHN
KaKuM-1160 IpodecCHOHATLHBIM M COLHATBHBIM IPYTITIAM ¥ OpraHH3aLysiM, ObITh
He3aBUCHMMBEIMM OT BJIMSIHHMS OTHENBHBIX TpaxkigaH, NpOoQecCHOHANbHBIX HIH
COLMANBHEIX I'PYIII U OpraHH3aliH,;

- HCKIIOYATh JeHCTBMs, CBS3aHHBIE C BIMAHHEM KakKuX-IM0O JHYHBIX,
MMYLIECTBEHHBIX  ((QHHAHCOBBIX) M MHBIX  HHTEPECOB,  MPEMATCTBYIOLINX
N0GPOCOBECTHOMY HMCIIOJIHEHUIO UMH JIOJDKHOCTHBIX 00s3aHHOCTEH;

- cobroaTe OecpUCTPACTHOCTD, UCKIIOYAOIIYI0 BO3ZMOXKHOCTD BIMAHMA Ha
UX JIEATENLHOCTH PELISHUH MONUTHYECKHUX MTApTHid U oB111eCcTBEHHEIX 00bEIUHEHUH;

- cobmofats HOpPMblI NpodeccHOHaNBHOM 3THKH W [paBHia JAel0BOr0O
TIOBeICHMUS;

- IPOSABIATH KOPPEKTHOCTh M BHUMATENBHOCTh B OOpAILlEHHH C rpakJIaHaMy 1
IIOJKHOCTHBIMH JTUIIAMH;

- TpOABIATH TEPNUMOCTH M YyBaKEHHME K OObI¥asM ¥ TPaIWIMSIM HApOLOB
Poccus 1 JApPYIrHMX TIOCYIApCcTB, YYHTHIBATE KYJLTYpHBIE M HHBIC OCOOEHHOCTH
pasMYHBIX OITHHYECKMX, COLMAIbHBIX TPyNN H KOH(QeCcCHH, croco0CcTBOBATh
MEKHAIHOHAIEHOMY M ME&KKOH(eCCHOHAIEHOMY COTJIACHIO,

- BO3JIEPXKUBATLCS OT IOBEJEHMS, KOTOpPOE MOIVIO OBI BbI3BATH COMHEHHE B
N06POCOBECTHOM MCIOIHEHHH PabOTHMKOM HOJDKHOCTHBIX OOSA32HHOCTEH, a Takke
136eraTh KOHQIUKTHBIX CUTYALHH, CIOCOOHBIX HAHECTH yIIepOd ero penyTaiyun Wiy
aBTOpHUTETY YIIPaBIEHHUS;

- HE WCIIONLE30BAaTh [OJKHOCTHOE MONOXKeHUe IS OKazaHWs BIIHSAHMS Ha
NeATENbHOCTh OpraHu3alKi, JOMKHOCTHBIX JIHI U IPaKIaH NPH PeLIeHHH BOIIPOCOB
JIMYHOTO XapakTepa;

- BO3JEPXKHUBATLCH OT IMYONHYHBIX BBICKA3bIBAHUM, CYKIEHHH M OLEHOK B
OTHOLICHHH JIEATENBHOCTH YTIPABJIEHHS €ro pyKOBOAMTEsl, €CIIH 3TO HE BXOAMT B
JNOJDKHOCTHBIE 0043aHHOCTH PabOTHHKA;



- cobmojaTe YCTaHOBJIEHHbIE B YIMpaBlleHWM TIpaBuila I[PeNoCcTaBlIeHUA
ciyxeGHON uHMOpPMALMK, KOHOUIEHLMANFHOH HHGOPMAalKMK W  MyOIHYHBIX
BBICTYIJICHHH;

- YB@KHUTENbHO OTHOCUTBCS K JIEATENBHOCTH IMPECTABUTENICH CPEACTB
MaccoBoii HH(OpMAIUHK 1o KHGOPMUpPOBaHHUIO 00IIecTBa 0 paboTe YpaB/IeHus;

- MOCTOSHHO CTPeMHUThCS K oOecriedeHmio Kak MoxHO Gonee 3 (ekTHBHOrO
pacIopsDKEHHs pecypcaMi, HaXoAMIMMHCS B c(epe ero OTBEeTCTBEHHOCTH,;

- IPOTHBOAEHCTBOBATE IPOABIEHHUAM KOPPYILME ¥ MPeANpPUHAMATE MEPHI 110
ee IPOQUIAKTHKE B TIOPAIKE, YCTAHOBIEHHOM ASHCTBYIOLIHM 3aKOHONATE/ILCTBOM;

- NpOSIBIATH MPU KCIONHEHHH JOIKHOCTHBIX 00s3aHHOCTEH YeCcTHOCTD,
GecIpUCTPACTHOCTE M CHPaBEATMBOCTh, HE MOIYCKAaTh KOPPYNIMOHHO OMNACHOIo
nopeficHUs (TOBEIEHMs, KOTOPOE MOXET BOCIPHHUMATBCS OKpYKAKOUMIMMU Kak
obelanne WM NpeUIoKeHNe Jaul B3sTKH, KaK COIrJacHe IPHHATE B3ATKY WM Kak
npocsba 0 made B3STKM JUO0 KaK BO3MOXKHOCTH COBEPIIMTL WHOE KOPPYILMOHHOE
[paBoHapyIIeHHe).

6. B nensx mpoTHBOAEHCTBHS KOPPYTLUN pabOTHHKY PEKOMEH/YeTCs:

- yBeJOMIITE paboTojiaTens, OpraHbl NPOKYpaTypEl, MPaBOOXPaHHTEIbHBIE
oprausl 060 Becex ciydasx oOpaiueHHss K pabOTHHKY KaKMX-THOO JIuIl B LesX
CKJIOHEHUSI K COBEPIEHMIO KOPPYIILIMOHHBIX [IPaBOHAPY LIIEHHUH;

- He ToNy4aTh B CBSI3M C WUCIIONHEHHEM JO/DKHOCTHBIX 00s3aHHOCTEH
BOHATP@XKAEHMST OT (QU3MYECKMX W IOPUAMYECKHX JIMI[ (IIO/IapKH, JICHE)KHOE
BO3HATPAKIEHHE, CCY/Ibl, YCIyTH MaTepHallbHOTO XapakTepa, [UIaTy 3a pa3BledeHHs,
OT/IBIX, 34 TIONIB30BAHME TPAHCIIOPTOM U MHbIE BO3HAIPaX/IEHHUA);

- IPUHKUMATh MEPBI 110 HEIOMYUIEHUIO BOSHUKHOBEHHs KOH()IHKTA HHTEPECOB
U YperyJIMpOBaHUIO BO3HHMKIIMX CITydyaeB KOH(MIMKTA HHTEPECOB, HE [OIMYCKATh IPH
HCTIONIHEHUM JIOJDKHOCTHEIX 00s3aHHOCTEH THYHYIO 3aMHTEPECOBAHHOCTH, KOTOpAs
MPUBOMUT HIIH MOMKET TNPHBECTH K KOHQIIMKTY HHTEPECOB, YBEIOMIATE CBOETO
HEMOCPEICTBEHHOTO PYKOBOJMTENS O BO3HMKIUEM KOH(IMKTE HHTEPECOB HIH O
BO3MOZHOCTH €ro BO3HHKHOBEHHUS, KaK TOJIILKO €My CTaHET 00 3TOM U3BECTHO.

7. PaGoruuk Moxer oOpabathiBaTh W IHepelaBaTh CIyXeOHy 0, Apyryio
KOH(UICHIIHATBHYO HHOOPMALIMIO MTPH COOMOAEHHM NEHCTBYIOMMX B Y IPABICHAH
HOPM M TpeGOBaHHUM:, IPUHATEIX B COOTBETCTBMHM C 3aKOHONATENbCTBOM POCCHHCKOH
Denepallin.

PaGoTHuk 00s3aH [PUHHMATh COOTBETCTRBYIOLIHE MEpEl IO O0ecrneveHHIo
6e30MIaCHOCTH M KOH(MJIEHUMATBHOCTH HMH(OpMalMK, 3a HECAHKIIMOHHPOBAHHOE
pasriameHre KOTOpoH OH HeceT OTBETCTBEHHOCTE MM (M) KOTOpas CcTajia M3BecTHa
€MY B CBSI3H C MCITOJIHEHHEM WM JIOJIKHOCTHBIX 00A3aHHOCTEH.

8. PabGorHuk, HaZeneHHBIH OpraHU3allHOHHO-PacNoOPsAAUTEIbHEIMH
IOTHOMOYHSIMH TI0 OTHOIUEHUIO K APYTUM paboTHHMKaM, AOJIKEH CTPEMHUTHCS OBITH
s HUX 00pasioM mpodeccHoHalin3Ma, OesylpedHol pemyTaluu, crnocobcTBOBATE
(GOpMUpPOBaHMIO B OpraHuzai nubo ee moipasfeNeHuy ONarolpHATHOTO st
>¢p(eKTHBHON paboThl MOPAJIEHO-TICHXOIOTHYECKOT0 KIHMATA.

PaboTHUK, HaIeNeHHBIH OpraHM3alHOHHO-PACIIOPAIUTETEHBIMH
MOJTHOMOYHAMH 110 OTHOIIEHHIO K JIPYI'UM paboTHUKAM, IIPH3BaH:

- IPUHUMATE MEPHI M0 MPELYNPEXJASHHIO KOPPYIILHH, a TAKXKE MEPE! K TOMY,
yTOOBl MOAYHHEHHBIE eMy pabOTHHKM He [OMyCKalld KOPPYILMOHHO OIAacHOTO
MOBEICHMS, CBOMM JIMYHEIM [IOBEJEHMEM [I0JaBaTh IIPUMEpP  UYECTHOCTH,
OecrpucTpacTHOCTH U CIIpaBe/lIIMBOCTH;




- He [OoIycKaTk Clly4aeB [PUHYKIAECHHA padOTHUKOB K y4acTuiO B
JeSTebHOCTH TIONUTHYECKHX NapTuii, 061IecTBeHHBIX 00beAMHEHUH U PEITHTHO3HBIX
OpraHu3alui;

- 10 BO3MOJKHOCTH TMpPHHAMATB MEphl MO [IPEAOTBPAIUCHHIO  HJIH
YperyJIMpoBaHuio KOH(IMKTa MHTEPECOB B Cilydae, €CllM eMy CTallo H3BECTHO O
BORHHKHOBEHHH Y pabOTHHKA THYHOH 3aMHTEPECOBAHHOCTH, KOTOPasA MPUBOIUT HIIH
MOKET TIPUBECTH K KOHMIUKTY HHTEPECOB.

[11. PexoMeHjaTelbHEIE 3THYECKHE TTPaBHIIa
ci1ysxeGHOro roBeieHnsa paboOTHHKOB

9. B cayxe6Hom roBeneHHH pabOTHUKY HEOOXOAMMO HCXOJIHUTH U3
KOHCTUTYLMOHHBIX MOJIOKEHHH O TOM, YTO Y/ I0BeK, Ero Npasa i CBOOO/IbI ABIIAIOTCS
BBICIIIEH IIEHHOCTBIO M KaX/IbIA IpayKAaHWH MMeeT NpaBO Ha HENPUKOCHOBEHHOCTH
yacTHOM IJKM3HM, JMYHYlO, ceMeiiHylo W BpadeOHyl0 TalHy, 3alMTy 4eCTH,
IOCTOMHCTBA, CBOEro JoOporo MMeHH.

10. B cayxebHOM MoBeneHHH pabOTHHK BO3JEPXKUBACTCS OT:

- mo60oro BUIA BRICKA3hIBAHHA M J€HCTBUH JHCKPHMUHALIMOHHOTO XapaKTepa
0 TIpU3HAaKaM TI0Jia, BO3pacTa, pachl, HALMOHATIBHOCTH, A3bIKA, IPAXIaHCTBA,
COLMATBHOr0, MMYLIECTBEHHOTO WM CEMEHHOro IMOJIOKEHHs, NOIUTHICCKHX HITH
PETUTHO3HBIX [TPEAIOYTEHHH;

- rpybocTH, TPOSIBIEHWH NpeHeOpeXUTEeTbHOro TOHA, 3aHOCUMBOCTH,
MpenB3sIThIX ~ 3aMEYaHHWi, IMpelIbsBIEeHUs  HelPaBOMEPHBIX,  HE3aC/y)KCHHBIX
00BHHEHMUI;

- yrpo3, OCKOpOMTEeNbHBIX  BBIPOKEHMH  HIH  PEIUIHK, NeHCTBUHA,
MPensTCTBYIOIMX HOPMaIbHOMY OOLIEHHIO WIIH MPOBOLMPYIOUMX NPOTHBOMPABHOC
MoBeIeHHE;

- TIPHHATHS [TAIIH, KYPEHUsl BO BpeMsl CIyxeGHBIX COBELIaHuH, Oecell, HHOro
ciyebHoro o6I1eHHs ¢ Tpak/JlaHaMH.

11. PaGoTHHUKH NpH3BaHBI CIOCOGCTBOBATE CBOMM CJIyKEOHBIM IMOBEJEHHEM
YCTAHOBJIEHMIO B KOJUIEKTHBE [ENOBBIX B3aMMOOTHOLICHHMH H KOHCTPYKTHBHOTO
COTpY/IHHUYECTBa JPYT C JAPYTOM.

PaGOTHHUKH NOKHEI OBITE BEK/IMBBIMHU, JOOpOXKEIATENbHBIMH, KOPPEKTHLIMH,
BHUMATETBHBIMU M MPOABIIATE TEPIIUMOCTh B OOIIEHHH C rpa)KlaHaMy ¥ KOJIJIEraMHu.

12. Bremmuii Bua paboTHMKA @OpPH HCIOJIHEHHMM WM JIOJDKHOCTHBIX
o6si3aHHOCTell B 3aBHCHMOCTH OT YCJIOBHIl TpYIOBOH [eATENLHOCTH [JOJDKEH
CMOCOBCTBOBATE YBAXKHUTEILHOMY OTHOLIECHHIO IpakaaH K YIPaBIeHHIO, 4 TAKKE,
[pH HeoBXOMMMOCTH, COOTBETCTBOBATE OBGMIENPHHATOMY [€I0BOMY CTHIIO, KOTOPbIH
OTJIMYAIOT CAEPIKAHHOCTD, TPATULHOHHOCTE, AKKYPAaTHOCTB.



